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East Hartford High School 
CLEVENS ST. JUSTE 

Director of Athletics 

 
 

 

Welcome to the 2021-2022 academic year! At East Hartford High School, we offer a wide variety of interscholastic 
activities for students to participate in throughout their four years here.  We believe that participation in a properly 
controlled, well-organized athletic program, will allow students the ability to grow physically, socially, and emotionally. 
Additionally, athletes at EHHS will learn invaluable life lessons like teamwork, commitment, and sportsmanship. These 
life lessons will benefit our student-athletes and the entire Hornet community.  Our Athletic Department strives to 
continue to make the East Hartford community proud of the achievements that our student athletes have 
accomplished over the years.   
 
The East Hartford High School Athletic Department is committed to providing a respectful athletic environment, where 
student athletes begin to develop skills and talents that allow them to contribute positively to their individualized 
sport(s), the overall school climate, and the community.  Our student-athletes build character, confidence, and 
respect towards themselves and others, and become leaders of high moral character that have a genuine work ethic, 
are accountable for their own actions, and are responsible student athletes on and off the field of play. We believe 
that if we demand high standards of character, discipline, and work ethic through maintaining high expectations and 
using progressive academic and behavioral supports; then student athletes will build confidence and a strong work 
ethic, allowing them to become positive role models and leaders during high school and beyond. 
 

East Hartford’s Athletic Department is committed to communicating with staff, student athletes, parents, and 
community members in order to allow our programs to be successful. As Athletic Coordinator, I understand the impact 
that coaches can have on their student-athletes and how important it is for a coach to lead by example and be a 
positive role model, teacher, and mentor.  In order to be successful, we must work together to continue to develop 
our program and our student-athletes 

I want to continue to build a culture of commitment, dedication, hard work, and competition for all stakeholders 
involved in the athletic program. The EHHS Athletic Department is committed to continuing to build and improve its 
programs. 

In order to continue to build a community of cohesiveness, our communication and vision must be inline. It is 
imperative that the lines of communication between coaches and the Athletic Office are kept open.  Therefore, all 
head coaches will have at least two meetings during the in season with the athletic coordinator to discuss program 
goals, season outlook, practice schedules, program needs, team rules and contracts.  

Thank you for your hard work and commitment to East Hartford High School Athletics. I look forward to working with 
each of you and continuing to make East Hartford Athletics the pride of our community. 

 

Professionally yours, 

 
Clevens St. Juste  
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EHHS Mission Statement  
 
East Hartford High School brings together a diverse community in a safe, respectful environment where students 
begin the path to success in college and careers, build on their skills and talents, and become informed, responsible 
citizens. 

 
 
 

East Hartford Public Schools 
www.easthartford.org 

 
Superintendent of Schools 

Nathan Quesnel 
  

Deputy Superintendent 
Anne Marie Mancini 

 
Director of Human Resources 

Christopher Wethje 
 

East Hartford High School 
Principal 

Matthew Ryan  
 

Assistant Principal 
Michelle Galeota 

 
 Assistant Principal 

Ed Lavoie 
 

First Assistant Principal 
Michelle Marion 

 
 Assistant Principal  

Staci Porch 
 

Coordinator of Athletics 
Clevens St Juste  

 
Secretary to Athletics 

Bonita Harris 
 

 
Athletic Department Office Hours 

7:15AM – 3PM  
860-622-5398 

 

Purpose of the Handbook 

The purpose of the coaching handbook is to serve as a guide to your coaching duties and responsibilities. The 
handbook contains the procedures, regulations and paperwork of the East Hartford High School Athletic Department.  
Each coach will be expected to follow the procedures and regulations set forth in this handbook. This handbook is 
to be kept for reference. 
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SECTION 2-  ATHLETIC PROGRAM EXPECTATIONS  
Mission Statement  
The East Hartford High School Athletic Department is committed to providing a respectful athletic environment, where 
student athletes begin to develop skills, talents, and good sportsmanship that allow them to contribute positively to 
their individualized sport(s), the overall school climate, and the community.  Our student-athletes will build character, 
confidence, and respect towards themselves and others, and become leaders of high moral character that have a 
genuine work ethic, are accountable for their own actions, and are responsible student athletes on and off the field of 
play. We believe that if we demand high standards of character, discipline, and work ethic through maintaining high 
expectations will teach important life skills. Student athletes will build confidence and a strong work ethic, allowing 
them to become positive role models and leaders during high school and beyond.  
 
Athletic Department Objectives 
 
● To make the athletic program a source of both school and community pride.  
● To help each athlete to interact positively with faculty, community and fellow students 
● To demonstrate the social competence of operating within a set of rules, thus gaining respect for the rights of 

others.  
● To develop skills and attitudes in athletics which carry over to social and working life. 
● To provide opportunities to practice, exemplify and observe good behaviors. 
● inspiring all athletes to give their best effort in the classroom, the community as well as on the field.  
● To stress the importance of self-discipline in both the classroom, the community and on the field.  
● Teach our athletes that dignity, respect and self esteem are achieved through hard work.  
● To create a positive environment that is enhanced when student-athletes and the remaining student population 

work together as a team to represent their school in interscholastic competition.  
● Develop concepts of goal attainment through hard work, self-discipline and to provide an avenue for the 

development of interest in school programs and for post secondary educational opportunities.   
 
Sports Offering & Seasons 
 

FALL (August-November) WINTER (November – March) SPRING (March – June) 
 

Badminton 
Cheerleading 

Boys Cross Country 
Girls Cross Country 

Football 
Boys Soccer 
Girls Soccer 

Unified Soccer 
Girls Swimming & Diving 

Girls Volleyball 
 

 
Boys Basketball 
Girls Basketball 

Unified Basketball 
Cheerleading 

Boys Swimming & Diving 
Boys Indoor Track 
Boys Indoor Track 

Wrestling 

 
Baseball 
Girls Golf 
Boys Golf 

Girls Outdoor Track 
Boys Outdoor Track 

Unified Outdoor Track 
Softball 

Girls Tennis 
Boys Tennis 

 
Athletic Program Descriptions 

Freshman Sports 

The purpose of athletics at the freshman level is to: 

● develop and refine basic skills and learn the rules of the sport 
● determine and encourage the students’ continued involvement in the sport 

 

The freshman team will consist of ninth graders who have demonstrated appropriate skills and proper attitude that 
indicate the potential to be varsity players. The numbers of players may vary from season to season. 
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Junior Varsity Sports 

The purpose of athletics at the junior varsity level is to: 

● further develop the skills of the athlete 
● increase the intensity of competition to prepare the athlete for the varsity level 

 
The junior varsity (JV) team will consist of student-athletes that have demonstrated the ability to start as JV players. 
The JV players must exhibit the requisite skills and attitude that indicate the potential to be a varsity athlete.  The 
numbers of players may vary from season to season. 

Varsity Sports 

The purpose of athletics at the varsity level is to: 

● develop the skills and physical conditioning of the athlete 
● Increase the intensity of competition 
● provide athletes with opportunities to play at the collegiate level  

The varsity team will consist of student-athletes that have demonstrated the ability to be starters or key contributors 
to the team. The varsity player must show the appropriate skills and attitude to be a part of the varsity team. The 
numbers of players may vary from season to season. 
 

SECTION 3- COACHES’ ROLES AND RESPONSIBILITIES 

I. Head Coach 
Head Coach Qualifications: 

● Five Year Renewable Coaching Permit 
● Valid CPR and Standard First Aid Certificates (Appendix G & H) 
● Substantial knowledge of the technical aspects of the sport and the ability to continuously examine new 

theories and procedures pertinent to their sport 
 

Job Goal: To instruct athletes in the fundamental skills, strategy and physical training necessary for them to realize a 
degree of individual and team success.  At the same time, the student shall receive instruction that will lead to the 
formulation of moral values, pride of accomplishment, acceptable social behavior, self-discipline and self-confidence.  
Furthermore, it is the coach’s job to promote overall success of athletic programs throughout the school district. 

General 

1. The success of athletic programs has a strong influence on the community’s image of the entire system.  Public 
exposure is a considerable responsibility and community/parent pressure for winning performance is taxing, but 
must not override the objectives of good sportsmanship and good mental health. 

2. The position includes other unusual aspects such as extended time, risk injury factor and due process 
predicaments. 

3. It is the express intent of this job description to give sufficient guidance to function.  In cases not specifically 
covered, it shall be assumed that a coach shall exercise common sense and good judgment. 

 
Duties and Responsibilities 

1. Be responsible for all matters pertaining to the organization and administration of coaching the team under 
his/her direction and enforce all rules of the C.I.A.C. and the CCC as they pertain to the respective sport 

2. Coach individual participants in the skills necessary for excellent achievement in the sport involved 
3. Have an understanding of both the C.I.A.C. and EHHS eligibility requirements for student-athletes  
4. Have an understanding of the East Hartford High School Student- Athlete Handbook 
5. Promotes the sport within the school through news media, district programs, or any other feasible manner 
6. Maintain a working relationship with the Athletic Trainer and must be ready and willing to fulfill the role of 

trainer in accordance with the dictates of common sense, school policy and until a trainer or emergency 
personnel arrives 

7. Beginning of Season Requirement:  Prior to the first scrimmage/game, the head coach is responsible for 
completing the CIAC eligibility list.  This list must be given to the Athletic Department by the predetermined 
deadlines for checking and approval by the Principal before the first scrimmage/game occurs.  If any 
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additional students join your squad after this roster has been submitted, a supplemental list must be 
forwarded to the Athletic Department prior to those students participating in a scrimmage/game.   

8. Ensure all athletes are cleared academically and physically with all paperwork on file with the Athletic 
Department prior to allowing an athlete to practice. This includes a parent permission, current physical, 
concussion, and cardiac arrest form.  

9. Arrange for a pre-season meeting with students and parents to provide information and discuss rules, 
regulations, and expectations for your program 

10. Monitor and determine discipline, delineate procedures concerning due process when the enforcement of 
discipline is necessary and contacts parents when an athlete is dropped or becomes ineligible 

11. The head coach establishes the fundamental philosophy, skills and techniques to be taught to staff, and 
designs conferences, clinics and staff meetings to insure staff awareness of the overall program. 

12. Train and inform staff, encourage professional growth by encouraging clinic attendance accordance to local 
clinic policy and schedule 

13. Organize weekly coaches meetings to review team goals, game and practice planning.  
14. Delegate specific duties, supervise implementation, and at season’s end, analyze staff effectiveness and 

evaluate all assistants in conjunction with the Athletic Coordinator and the Principal  
15. Assist the Athletic Coordinator in scheduling, providing transportation needs and requirements for state 

tournament(s) and special sporting events 
16. Assists the necessary preparation to hold scheduled sporting events or practices and adheres to scheduled 

facility times 
17. Participates in the budgeting function with the Athletic Coordinator by recommending equipment guidelines 

as to type, style, color, or technical specifications; is responsible for operating within budget appropriations; 
Submits Purchase Order Requisition Form before ordering equipment (Appendix B) 

18. Gives constant attention to a student athlete’s grades and conduct, and assists athletes in their college or 
advanced educational selection 

19. By his/her presence at all practices, games and while traveling, provide assistance, guidance and safeguards 
for each participant 

20. Properly marks and identifies all equipment before issuing or storing and instills in each player a respect for 
equipment, its care and proper use 

21. Be responsible for team equipment for all teams under his/her supervision.  He/She will submit an annual 
inventory and current records concerning same 

22. Monitor the cleanliness and organization of equipment rooms and coaches’ offices and authorizes who may 
enter 

23. Collect and store equipment and uniforms in designated storage areas at the end of each season.  
24. Examines locker rooms before and after practices and games, checking on general cleanliness of the facility; 

Responsible for cleanliness and maintenance of specific sports equipment 
25. Secures all doors, lights, windows, and locks before leaving locker rooms, coaches office and/or building 

areas at the end of practices and games 
26. Responsible for accident and injury reports and follow-up 
27. Ensure that student athletes do NOT have unsupervised access to the athletic areas; athletes should never 

be given keys to these areas and doors to these areas should be left closed and locked at all times 
28. Supervise student-athletes in locker rooms before and after practice/game and ensures that student-athletes 

only be in authorized areas of the building at appropriate times 
29. Direct student managers and statisticians at all levels and ensures that they are on the eligibility list 

(Statisticians and managers not listed on their respective sport’s eligibility list will not receive postseason 
athletic awards) 

30. Understands the proper administrative line of command and refers all requests or grievances through proper 
channels 

 
II. Assistant Coach  

Qualifications:  

● Five Year Renewable Coaching Permit 
● Valid CPR and Standard First Aid Certificates (Appendix G & H) 
● Knowledge and background in the specific sport 

 
Job Goal: To carry out the aims and objectives of the sport program as outlined by the head coach and school 
administration.  To instruct athletes in individual and team fundamentals, strategy and physical training necessary to 
realize a degree of individual and team success. 
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Duties and Responsibilities: 

1. Work within a philosophy consistent with the head coach’s and consistent with the school’s philosophy 
2. Conduct themselves consistently with their position as a role model for young people 
3. One attitude should prevail among all assistant coaches.  It is the attitude that they, themselves, are 

preparing to be a head coach someday.  They should be ready, able and willing to take charge of the program 
in any emergency situation or in the absence of the head coach. 

4. Have an understanding of both the C.I.A.C. and EHHS eligibility requirements for student-athletes 
5. Have an understanding of the East Hartford High School Student- Athlete Handbook 
6. Be responsible for the distribution of equipment 
7. Collect and store equipment and uniforms in designated storage areas at the end of each season. 
8. Help the head coach formulate the supervision of athletes, scheduling plans and procedures and, once 

formulated, successfully carrying them out 
9. Keep abreast of the latest developments in their particular activities and for keep their programs up to date 
10. Assist the head coach in maintaining the proper standards of conduct, cleanliness and safety in the locker 

rooms during practice and/or games. 
11. Attend a reasonable number of pre-season meetings and participating in a reasonable amount of post-season 

evaluation activities 
12. Keep the best interests and well-being of the student-athletes in mind at all time 
13. Be willing and ready to improve themselves professionally by attending clinics, meetings, conferences, and 

seminars throughout the year 
14. Be willing to learn to scout and to evaluate opponents in a proper and meaningful way 
15. Be ready and willing to fulfill the role of trainer in accordance with the dictates of common sense, school policy 

and the head coach’s needs until the services of a certified/qualified trainer or qualified emergency services 
personnel are obtained 

16. Ensure athletes do NOT have unsupervised access to athletic areas; athletes should never be given your keys 
to these areas; doors to these areas are to be left closed and locked at all times. 

 
III. Volunteer Coach  
Application for appointment as an unpaid volunteer should be made through the Athletic Coordinator prior to the 
season. (Appendix C) After a mandatory meeting with the Athletic Coordinator and Principal, the application will be 
submitted to the Director of Human Resources for approval. All potential volunteers must hold current First Aid and 
CPR certification and will be required to be fingerprinted. 
The following rules apply to volunteer coaches: 

1. Volunteer coaches must always work under the supervision of a coach employed by the East Hartford Board 
of Education  

2. Volunteer coaches may never take the place of coaches who are unable to attend a practice or a game. If no 
Board of Education coach is available to attend a practice or a game, then the practice or game must be 
cancelled. 

3. In an emergency situation, a volunteer without the necessary credentials may not be assigned the 
responsibility of accompanying an injured student-athlete to a hospital or other immediate care facility. A 
volunteer coach is also prohibited from assuming responsibility for the team in the event the coach must 
accompany an injured person to another area for treatment. If the latter is the case and there is no parent or 
chaperone to accompany the person for emergency care, then the contest must be ended so the best 
interests of the injured student-athlete may be served. 

4. The decorum expected of the East Hartford Board of Education coaches is not lessened for volunteer 
coaches. The expectations that are in place for team coaches are also in place for volunteer coaches. 
Volunteer coaches must also review and sign off on the coaches’ handbook. 

 

IV. Specialists 
A specialist is defined as someone who has expertise in a particular facet of a sport. A specialist may volunteer to 
conduct a 1-5 day clinic under the direct supervision of the head coach. A specialist may work with teams upon 
approval of the Athletic Coordinator. 
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COACHES CODE OF ETHICS 
The function of a coach is to teach attitudes, proper habits, knowledge and skills.  The athletic program is designed to 
enhance academic achievement and should never interfere with opportunities for academic success.  Each student 
athlete should be treated as an individual whose welfare shall be primary at all times.  The coach must be aware that 
he or she serves as a model in the education of the student athletes and, therefore, shall never place the value of 
winning above the value of character building. 

The coach must constantly uphold the honor and dignity of the teaching profession.  In all personal contact with the 
student athlete, officials, Athletic Coordinator, school administrators, the state high school athletic association, the 
media and the public, the coach shall strive to set an example of the highest ethical and moral conduct. 

The coach shall support and enforce school rules for the prevention of drug, alcohol and tobacco use and abuse and 
under no circumstances shall authorize the use of these substances. 

The coach shall promote the entire interscholastic program of the school and direct his or her program in harmony 
with the total school program. 

The coach shall be thoroughly acquainted with contest, state, league and local rules, and is responsible for their 
interpretation to team members.  The coach shall abide by the letter and spirit of these rules at all times. 

Coaches shall actively use their influence to enhance sportsmanship by their spectators, working closely with 
cheerleaders, booster clubs and administrators. 

Contest officials shall have the respect and support of the coach.  The coach shall not indulge in conduct, which will 
incite players or spectators against the officials or against each other.  Public criticism of officials is unethical. 

Before and after contests, rival coaches should meet and exchange friendly greetings to set the correct tone for the 
event. 

A coach shall not exert on faculty members to give student athletes special consideration. 

It is unethical for coaches to scout opponents by any other means that those adopted by the state high school athletic 
association and the league. 

COACHES CERTIFICATION  
Individuals who wish to coach in the State of Connecticut must be at least 18 years of age, hold a high school diploma 
or its equivalent, successfully completed a standard first aid course and CPR, and possess a five-year renewable 
coaching permit or a temporary emergency coaching permit.  Applications for these permits are available in the 
Athletic Coordinator’s office or online at the Connecticut State Department of Education Website.  
 
A. Individuals who are applying for a five-year coaching permit for the first time (i.e.; they are not 
certified teachers) must submit:  

1. Application ED 185 (Appendix C) 
2. A photocopy of a high school diploma  
3. Concussion Module 15 Training (Original Certificate) 
4. Photocopies (front & back) of valid first aid CPR cards (standard first aid must have been completed within 

three years of the application and the CPR course must have been completed within one year of the 
application); and  

5. An official transcript of an approved coaching course (45 clock hours)  

The coaching permit must be renewed every five years upon completion of not less than 15 clock hours of 
seminars, course work and workshops providing information on safe and healthful coaching practices and 
understanding child and adolescent development.  

B. In order to be eligible for a Temporary Emergency Coaching Permit the district submits as ED 186 
form (Appendix D) and the following:  
 

1. A photocopy of the candidate’s high school diploma or its equivalent.  
2. Concussion Module 15 Training 
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3. Photocopies (front and back) of the candidate’s first aid and CPR cards, which verify that both courses were 
completed within one year of the application. The Temporary Emergency Coaching Permit may be reissued 
once provided that the district submits a new application and:  

4. Photocopies of the candidate’s new first aid and CPR cards which verify that both courses were completed 
within one year of the new application; and  

5. Verification that the individual has enrolled in an approved coaching course.  

EQUIPMENT INVENTORY 
Coaches are responsible for keeping an up-to-date inventory of equipment for their respective sports. (Appendix H). 
The coaching personnel will place proper identification numbers, if not already on equipment, on each piece of 
equipment or apparel.  Upon completion of the particular season, all equipment should be recorded and neatly 
arranged in the assigned storage area. Accountabilities will be issued to athletes that do not return their assigned 
equipment at the conclusion of that season. (Appendix E) 

EVALUATIONS 
Through periodic observation of coaches and athletic staff members at practices and athletic contests, an overall 
evaluation will be made.  A formal supervisory conference between the Principal, the Athletic Coordinator, and the 
head coach will take place at the end of each season.  Also at this time, the head coach’s observation of his/her 
assistant(s) will be discussed with the Athletic Coordinator. (Appendix A) 
 
SECTION 4- STUDENT-ATHLETE ELIGIBILITY 
East Hartford is a member of the Connecticut Association of Schools. As a member school, we are governed by a 
minimum of uniform eligibility requirements by the CIAC along with the East Hartford High School academic eligibility 
policy. Student- Athlete eligibility requirements are found in the East Hartford High School Student-Athlete 
Handbook. (Appendix F) Coaches should be well versed in the handbook including student-athlete eligibility 
requirements.  

SECTION 5- HEALTH INFORMATION 

STUDENT- ATHLETE REGISTRATION  
East Hartford High School Athletic Department requires online registration for athletics through FamilyID 
(www.familyid.com).  FamilyID, is a secure registration platform that provides you with easy access, and with a user-
friendly way to sign school sport policies, such as handbook agreements, media releases, acceptable use policies, and 
helps us to be more administratively efficient and environmentally responsible. When you register through FamilyID, 
the system will keep track of your information in your FamilyID profile. All candidates and their parents/guardians 
must complete the Family/ID online registration.  There will be NO exceptions to this rule.  Please review the 
Family/ID letter. (Appendix I) 
 
INJURIES & ACCIDENT FORMS 
The potential for injury is inherent in any sports related activity.  As all coaches are certified in Basic First Aid and CPR, 
it is expected that proper care in the prevention and treatment of injuries will be used. The following procedures must 
be followed for any sports injury that occurs during an official school sponsored practice or game: 
 1. Have the Athletic Trainer evaluate and administer First Aid.  
 2. In the absence of the Athletic Trainer the coach will administer Basic First Aid as needed.  
 3. Arrange for medical attention when injury is serious enough to require emergency medical treatment.  
  A. In some cases, an injury may require medical attention but may not be so serious as to require 
  the services of (911).  In these cases, parents may transport the injured party to the proper  
  medical authority.  
  B. As a rule of thumb, whenever you are in doubt as to the seriousness and extent of an injury,  
  notify (911).  
  C. A coach or adult delegate must accompany any athlete being taken to the hospital or doctor’s  
  office.  He/She must remain until the parent arrives.  
 4. Notify parents or guardians regarding all injuries immediately and follow up with the athlete later that 
 evening.  
 5. On the next school day, the coach must complete and submit to the School Nurse a Sports Injury Report 
 Form (Appendix G). When an athlete sustains an injury that requires medical attention, the student should 
 not be allowed to participate again until the school (Athletic Trainer, Athletic Coordinator) has received 
 written approval from the attending physician.  
 6. The head coach will follow the case closely.  
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EMERGENCY MANAGEMENT PROCEDURES 
Medical Emergencies 
 
1. Call 911. If you are alone, call 911 (outside) or 9-911 (inside) first and then return to the victim. Stay on the line 

until the 911 operator gives you permission to hang up the phone. Tell the operator exactly which entrance to use 
to your facility/site and exactly where you are located in the facility/site. 

2. Lend any assistance to the victim that you are able and qualified to do. Do not move the victim if there is a chance 
of back or neck injury. 

3. Make sure that someone is at the entrance to meet the emergency vehicle and escort the rescue personnel to the 
victim. 

4. Provide as much information to the rescue personnel that you can regarding the onset of the illness or injury. 
5. If the medical emergency is caused by accidental injury, interview witnesses and get as much information as 

possible. 
6. Contact the parents/guardians immediately. 
7. Complete the accident report form and forward it to the Athletic Director. 
8. Contact the Athletic Director and file an incident report form. 

 
FIRE 

1. Call East Hartford Fire Dept. (all fires must be reported). 
2. If Fire is small in nature, extinguish it with a fire extinguisher. 
3. If fire is large in nature or uncontrollable, pull the fire alarm, call 911 (outside) or 9-911 (inside) and immediately 

evacuate the building of all students and staff according to your pre-determined crisis plan. Close all doors and 
windows behind you, but do not lock them. 

4. Do not use the elevators. 
5. If you smell something burning, immediately notify the site directors who will notify on-site engineering personnel 

to investigate. 
6. Contact the Athletic Director and file an incident report form. 

 
SEVERE WEATHER 

1. If the tornado sirens are sounded, immediately proceed to the designated shelter area in your building. 
2. If inside, stay away from glass windows and doors and the perimeter of the building. Sit as near to the wall as you 

can get. 
3. When the “flash-to-bang” (time between sighting lightning and hearing thunder) is 30 seconds or less, it is time to 

immediately clear the field.  Play may resume 20-30 minutes after the last lightning sighting (20 minutes under 
sunny skies, 30 minutes under cloudy skies). 

4. If you are inside, do not use the phones during an electrical storm. 
5. If the building is moving, assume the duck and cover position with your head between your knees and your hands 

locked over your head. 
6. If severe weather occurs while you are outside with students, immediately seek shelter in a building. If none is 

available, keep students away from trees if you are in an electrical storm. If a tornado is threatening, go to the 
lowest area of land and lie down. 

7. Keep students as calm as possible and speak in reassuring tones. 
8. Contact the Athletic Director and file an incident report form. 
*** PLEASE NOTE THAT ALL CRITICAL INCIDENTS ARE IN COHESION WITH THE E.H.H.S. CRITICAL 
INCIDENT TEAM PROCEDURES. 
 

ATHLETIC TRAINER 
An athletic trainer will be on duty in the training room from approximately 2:10 p.m. to 6:00 p.m. each day.  The 
trainer will be available to work with the student athlete in injury prevention, emergency care, rehabilitation, and any 
other questions dealing with health and nutrition. You may reach the trainer at 622-5251. If there are any questions 
or concerns, please contact the Athletic Coordinator, at 622-5236. 
 
INSURANCE COVERAGE 
A plan covering interscholastic sports provides that valid claims for injuries received as a result of participating in 
interscholastic athletics will be paid on an excess basis. Medical bills may be covered after a parent/guardian’s health 
insurance has first applied. The East Hartford School District covers only those debts up to the limits set forth in the 
district’s policy. When an interscholastic sports injury occurs, obtain a claim form from the School Nurse then complete 
and submit the form with any bills showing credit received from your insurance company. No insurance forms will be 
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provided unless an Accident Report is on file with the Health Office. Claims must be filed with 30 days.  
 

SECTION 6- ATHLETIC POLICIES 

DISTRICT/ STATE POLICIES 
The East Hartford High School Athletic Department follows all policies and expectations that are outlined by the East 
Hartford Board of Education, the EHHS student handbook, the Central Connecticut Conference (CCC), and the 
Connecticut Interscholastic Athletic Conference (CIAC). For links to those policies please see below.  

1. EHPS BOE policies-  http://www.easthartford.org/page.cfm?p=12230  
2. EHHS/EHPS student handbook- http://www.easthartford.org/page.cfm?p=8970  
3. CCC Handbook - http://www.centralconnecticutconference.org/index.php/ccc-policy-manual-

mainmenu-2026  
4. CIAC Handbook- http://www.casciac.org/pdfs/ciachandbook_1718.pdf  

 
East Hartford High School’s athletic activities are the direct responsibility of the Board of Education. This responsibility 
has been delegated to the Principal and the Superintendent, and through him/her, to the Athletic Coordinator. 

The Athletic Coordinator is appointed by the Superintendent or his/her designee with the recommendation of the 
Principal.  He/She is responsible for the administration of the entire athletic program. 

The coaching staff is appointed by the Superintendent or his/her designee upon the recommendation of the Principal 
and the Athletic Coordinator.  They are responsible for implementing their individual athletic programs. 

The interscholastic program of East Hartford High School is based upon the premise that athletics are an integral part 
of the educational process of the total school program.  The program shall be administered in accordance with the 
constitution and bylaws of the CIAC, and the Central Connecticut Conference (CCC).  

SPORTSMANSHIP GUIDELINES 
  
The Coach: 

1. Treats own players and opponents with respect 
2. Inspires in the athletes a love for the game and the desire to compete fairly 
3. Is the type of person he/she wants the athletes to be 
4. Disciplines those on the team who display unsportsmanlike behavior 
5. Knows he/she is a teacher and understands that the athletic arena is a classroom 

 
The Official: 

1. Knows the rules and their interpretations 
2. Places the welfare of the participants above all other considerations 
3. Treats players and coaches courteously and demands the same from them 
4. Works cooperatively with fellow officials, timers and/or scorers for an efficient contest 
5. Is fair and firm in all decisions, never compensating for a mistake 
6. Maintains confidence, poise and self-control from start to finish 

 
The Player: 

1. Treats opponents with respect 
2. Plays hard but plays within the rules 
3. Exercises self-control at all times, setting the example for others to follow 
4. Respects officials and accepts their decisions without gesture or argument 
5. Wins without boasting, loses without excuses, and never quits 
6. Always remembers that it is a privilege to represent the school and community 

 
The Spectator: 

1. Attempts to understand and be informed of the playing rules 
2. Appreciates a good play no matter who makes it 
3. Cooperates with and responds enthusiastically to cheerleaders 
4. Shows compassion for an injured player; applauds positive performances; does not heckle, jeer or distract 

players; and avoids use of profane and obnoxious language and behavior 
5. Respects the judgment and strategy of the coach and does not criticize players or coaches for loss of a game 

http://www.easthartford.org/page.cfm?p=12230
http://www.easthartford.org/page.cfm?p=8970
http://www.centralconnecticutconference.org/index.php/ccc-policy-manual-mainmenu-2026
http://www.centralconnecticutconference.org/index.php/ccc-policy-manual-mainmenu-2026
http://www.casciac.org/pdfs/ciachandbook_1718.pdf
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6. Respects property of others and authority of those who administer the competition 
7. Censures those whose behavior is unbecoming or inappropriate 

 
EJECTION/ DISQUALIFICATION AS ADOPTED BY CIAC 
The CIAC Board of Control has unanimously adopted regulations dealing with disqualification and ejection of student-
athletes. 

The following policies for disqualification shall apply in all sports: 

1. Any student-athlete who physically assaults an official, coach, opposing player or spectator, will be 
immediately dismissed from the team for the remainder of the season. 

2. When a student-athlete is disqualified during a contest for flagrant misconduct and/or unsportsmanlike 
conduct, including taunting*, that student is ineligible to participate in any contest until withheld from that 
next contest at that level of play. 

3. Upon the second disqualification, if that violation is for initiating a fight or retaliating in a fight (as determined 
by the game official), that student-athlete will be dismissed from the team for the remainder of the season. 
Otherwise, #2 remains applicable. 

4. When a coach is disqualified during a contest for unsportsmanlike conduct, including taunting*, that coach 
shall be prohibited by his/her school from coaching or attending a contest until the next contest at that level 
of play has occurred. 

5. Failure of the school, for any reason, to enforce this regulation will prohibit the school from entry in the CIAC 
tournament for that sport, or from the remainder of the current tournament for that sport, or from the 
remainder of the current tournament if the disqualification occurs during a CIAC tournament or during the last 
regular season contest/day of competition. 

6. Any CIAC team that accumulates five (5) or more disqualifications for flagrant misconduct, unsportsmanlike 
conduct, including taunting, retaliating in a fight, or physically assaulting an official, coach, opposing player or 
spectator during the course of one season will be barred from CIAC postseason competition. The number of 
disqualifications must be completed on all tournament forms. Disqualification from the team under #1 
constitutes one disqualification in team totals. 

7. Disqualifications from one season carry over to the next season in that sport for undergraduates and coaches, 
or the next season of participation in any sports for seniors. 

8. If the playing rules for a sport specify an additional penalty, the additional penalty will apply. The CIAC 
disqualification rule applies to all disqualifications with the exception of reaching the limit of personal fouls in 
basketball, reaching the limit of technical violations in wrestling, or being disqualified by the rules in ice 
hockey, which does not require a next game disqualification. 
 

*Definition of TAUNTING: Taunting includes, but is not limited to, any actions or comments by coaches or 
players which are intended to bait, anger, embarrass, ridicule or demean other players, coaches or game officials. 
Included in this is conduct that berates, “needles”, intimidates or threatens based on race, gender, ethnic origin or 
background and conduct that attacks religious beliefs, size, economic status, speech, family, special needs, or 
personal matters. Examples of taunting that would lead to ejection include, but are not limited to, physical and 
verbal intimidation outside the spirit of the game (“trash talk”), reference to sexual orientation, “in-the-face 
confrontation” by one player to another, standing over, straddling a tackled or fallen player, etc. 
 

LEGAL LIABILITIES AND POLICIES 
   Lawsuits have placed coaches in a precarious position.  The most common charge is negligence: the failure 

to act in a reasonable, prudent, and careful manner.  Although it is impossible to anticipate every accident, please try 
to be consistent with the following: 
1.  Adhere to the regulations of this manual.  
2.  Never allow a student to practice or play without first obtaining a current physical examination and a      
parent permission form.  
3.  Never take liberties with starting dates.  
4.  All conditioning programs should be progressive.  Accurate attendance records should be kept.  Any 
 student missing a number of practice sessions should be given ample time to regain proper fitness       
 before playing again.  
5.  Players must receive adequate training in fundamentals and technique.  The skills should conform to 
 acceptable practices and be within the capabilities of the players.  Coaches should avoid mismatches in age, 
weight etc.  
6.  All techniques must fall within established rules.  For example, in football, any technique or terminology that 
cites the helmet as the initial contact point is a breach of the rules and leaves the coach open to liability.  
7.  The nature of every drill should be thoroughly explained and the proper techniques explained and                           
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demonstrated.  Players should always be informed of any risks involved with an activity.  
8.  Player’s protective equipment should be checked regularly.  
9.  Prompt attention to all injuries is paramount.  
10.  A player returning from the injured list should not be permitted to play again without the coach first 
 obtaining written approval from the attending physician.  
11.  All coaches must hold current certification in First Aid and CPR.  
12.  Accident forms must be filled out properly and promptly.  
13.  Never diagnose an injury, and never give an athlete any kind of medication at any time, even aspirin.  
14.  Students must never be allowed to drive to away games.  Written permission of  the student athletes' parents    
or legal guardian must be secured prior to being transported other than by the team bus.  
15.  Coaches should never feel that because they have excellent rapport with parents that their techniques 
 would go unchallenged.  They may discover how fragile that relationship can be after a serious accident or 
 injury occurs.  
 
Coaches and school administrators find themselves drawn into a lawsuit (usually) for one of the following reasons:  
1.  Failure to properly supervise students  
2.  Failure to properly condition the athlete  
3. Failure to provide proper fitting and safe equipment  
4.  Failure to give proper instruction  
5.  Failure to adequately warn parents and students of the risks involved in interscholastic athletic  participation  
 
Warning players what not to do is good coaching and good sense from both a safety and legal standpoint.  You are 
establishing yourself as a reasonable, prudent professional and that stance is your greatest defense against legal 
entanglements. 
                  
SCHOOL CLOSING/  PRACTICE CANCELLATION 
Inclement Weather: When inclement weather forces the closing of our schools, athletic practices may be scheduled 
with the permission of the Athletic Coordinator in consultation with the Principal. However; athletes who do not attend 
will not be penalized due to transportation difficulties. 

Early Dismissal: When school is dismissed early due to inclement weather, all practices and games are cancelled. All 
students must leave the building. Remember: The safety of the athlete is of utmost importance. 

In case of inclement weather, coaches must call the Athletic Coordinator prior to 1:30 to notify the student body 
through the p.m. announcements. Be sure to include the specific teams (V, JV, F) and information regarding location, 
time, or cancellation. 

Coaches should make every effort to follow through on all requests for information by the media. Cooperation with the 
media means more publicity for our program and our student-athletes. 

PUBLICITY 
Head Coaches are responsible for reporting contest results to the media or delegating an assistant to complete. 
Coaches should report the results of the home contests to the Hartford Courant (241-6653) and the Journal Inquirer 
(646-0500). In reporting scores, please be sure your information is accurate, including the spelling of athletes’ names. 

RECRUITMENT 
Recruitment means influencing or inducing a student to attend a particular high school for athletic purposes. A 
member school or any affiliated person or organization of that school may not recruit a student for athletic purposes. 
In case of a violation, the school, after a proper hearing before the CIAC Board of Control, may be placed on probation 
or suspended from membership in the CIAC.  

FUNDRAISING 
Coaches who wish to conduct a fundraiser with his/her respective team/program must obtain permission from the 
Athletic Coordinator, Activities Coordinator, and Principal regarding the type of fundraiser.  

TEAM BENCH 
Only players, coaches, medical personnel, and student managers are permitted on or near the team benches. Coaches 
must enforce this rule with assistance from staff and athletic personnel. 
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RELEASE FROM CLASS 
If it is necessary to have a team dismissed before the end of the school day for a State Tournament Event, the coach 
must secure permission from the Principal through the Athletic Coordinator. The coach must submit a list of all the 
athletes and managers to be excused from class before 12:00 noon on the day preceding the dismissal to enable the 
Athletic Coordinator ample time to notify the faculty. 

SOCIAL MEDIA 
The East Hartford High School Department of Athletics recognizes and supports its student-athletes’ and coaches’ rights 
to freedom of speech, expression, and association, including the use of social networks.  In this context, however, each 
student athlete and coach must remember that playing and competing for EHHS is a privilege, not a right.  As a student-
athlete or coach, you represent the high school and are expected to portray yourself, your team, and the high school in 
a positive manner at all times.  Any online postings must therefore be consistent with federal and State laws, and team, 
Department, school, and CIAC rules and policies (including the Guidelines listed below). 

Guidelines: 

If you participate on a social networking site, you must keep the following guidance in mind: 

Everything you post is public information – any text or photo placed online is completely out of your control the moment 
it is placed online – even if you limit access to your site. Information (including pictures, videos, comments, and posters) 
may be accessible even after you remove it. 

Similar to comments made in person, the Department of Athletics will not tolerate disrespectful comments and behavior 
online, such as: 

⮚ Derogatory or defamatory language; 
⮚ Comments that negatively reflect upon East Hartford High School and its Athletic Programs, including 

negative remarks about opponents, coaches, or officials. 
⮚ Comments that create a serious danger to the safety of another person or that constitute a credible 

threat of serious physical or emotional injury to another person; 
⮚ Comments or photos that describe or depict unlawful assault, abuse, hazing, harassment, or 

discrimination; selling, possessing, or using controlled substances; or any other illegal or prohibited 
conduct, including violating the High School’s Policy on Prohibited Harassment and Discrimination. 

 

Monitoring and Consequences: 
The Department of Athletics also reserves the right to have other staff members review and/or monitor social 
networking sites and postings. Any violation of law or of CIAC, High school, of Department of Athletics’ Policy (e.g. the 
High school’s Policy on Hazing or Student-Athlete Code of Conduct) or evidence of such violation in your online 
content is subject to investigation and action by the Department of Athletics, the High School, Human Resources, the 
CIAC, and/or law enforcement agencies. Internal sanctions may range from notice to remove the posting or photo to 
dismissal from the team and or/coaching position. 

SUBSTANCE USE BY ATHLETES 
There will be absolutely no use or possession of any quantity of tobacco (including smokeless), alcohol, illegal/non-
prescription drugs (including steroids) or drug paraphernalia by an East Hartford athlete. Any individual who violates 
this rule (either on or off campus) will be subject to disciplinary action as outlined in the Board of Education and 
school policies.  

ATTENDANCE FOR STUDENT ATHLETES 
A student must be in attendance for a minimum of 4 classes in a day in order to participate in any athletic event or 
practice held on that day. For any event scheduled on a weekend, the student must attend four classes the day 
preceding the event.  An appointment must be accompanied with a doctor’s note or written explanation from the 
professional if the student is absent from school.  
 
EHPS CODE OF CONDUCT 
East Hartford Public Schools believe that athletics and school conduct go hand in hand. Please reference the EHPS 
Code of Conduct for further clarification in this area. http://www.easthartford.org/page.cfm?p=8970 
 
SUSPENSION OR DISMISSAL FROM A TEAM 
At the beginning of each season, students will be informed in writing by the coach of the types of behavior which may 
warrant suspension or removal from the team.  Each case will be considered individually. 

http://www.easthartford.org/page.cfm?p=8970
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Parents, the Director of Athletics, and Principal will be notified by telephone as soon as possible after a student has 
been suspended or permanently removed from the team. 
 
Coaches may have additional regulations pertaining to their sport. These regulations will be discussed at the beginning 
of each season. 
 
TRAVEL 
All athletes must travel to and from athletic contests in transportation provided by the Athletic Department. 

▪ Athletes will remain with their team under the supervision of the coach. 
▪ Athletes who miss the bus and fail to comply with team rules may be suspended for that particular contest or 

multiple contests.   
▪ Parents will not transport athletes from an athletic contest unless a written request form from the athletic 

office (email is acceptable) is submitted to the Director of Athletics at least 24 hours prior to the 
contest for approval.  

▪ Team travel for non-participation events (e.g. going to view a college baseball game) must be approved by 
the athletic department and EHPS in advance. The coach will serve as a chaperone for the event and the same 
rules shall apply as if it were for a competition.   
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SECTION 7- APPENDICES 
 

Appendix A 

 

 

East Hartford Athletics 
Summative Evaluation Report 

     Coaching Positions 

Coach:    
 

Sport:   

Date: Years in position: 
  
 

 

1 – Exceeds 
Expectation 
 

2 – Meets 
Expectations 

3 – Nearing 
Expectations 
 

4 – Below 
Expectations 

5 – Not  
Applicable 

ADMINISTRATIVE RESPONSIBILITIES  

(Rating)               A.C./Principal 

1. Prior to the start of the season, the coach completes the necessary 
and requested forms and records.                                       

 

2. At season’s end, the coach completes the necessary and requested 
forms. 

 

3 The coach ensures every athlete in the program meets all the 
physical and academic requirements for athletic eligibility. 

 

4. The coach makes an effort to promote the program through school 
and local news announcements. 

 

5.  Prior to the season, the coach establishes written rules and 
regulation for distribution to all team members.  A copy is 
presented to the athletic office prior to the season. 

 

6. The coach ensures that each member of the program is provided 
with an athletic handbook and other necessary school rules and 
regulations related to athletics. 

 

7. The coach prepares a detailed inventory list of the teams’ 
equipment and uniforms and care for storage of this equipment.  
A copy of this list is submitted to the athletics office and 
accountability office. 

 

8. The coach attends all sport specific meetings held by East 
Hartford High School, the Athletic Department, Central 
Connecticut Conference (CCC) and the Connecticut 
Interscholastic Athletic Conference (CIAC). 

 

 
Reflection / Comments: 
 
RELATIONSHIPS / COMMUNICATION                        
                                                                              (Rating)          A.C./Principal 
1. The coach communicates honestly, openly and clearly with 

athletes, parents, and athletic administration.   
 

2. The coach maintains a professional demeanor, sets an example of 
the acceptable ethical and moral conduct with the student athletes, 
parents, officials, opponents, school administration, the media and 
the public. 

 

3. The coach works collaboratively with other coaches and supports 
the entire athletic department and each student athlete while 
encouraging multi-sport athletes. 
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4. Prior to the season, the coach developed effective criteria for 
evaluating the team selection process. 

 

5.  The coach motivates athletes to maintain the highest level of 
physical and academic success while providing a safe & 
competitive learning environment. 

 

6. The coach promotes sportsmanship at all times, and maintains a 
consistent method. 

 

7. The coach informs the Athletic Director of any issues during 
competition or practice that may have an effect on the season or 
the entire athletic program.  This is relayed through 
communication and documentation. 

 

 
Reflection / Comments: 
 
COACHING PERFORMANCE                                                      
                                                                              (Rating)        A.C./Principal 
1. The coach develops a well-organized and thorough practice 

schedule which utilizes his / her staff and team to its maximum 
potential. 

 

2. The coach shows an interest and monitors eligibility in their 
athlete’s academic progress throughout the school year. 

 

3. The coach communicates with athletes in a positive constructive 
manner and creates a positive interpersonal relationship as 
evident. 

 

4. The coach uses a variety of coaching techniques and continues to 
upgrade knowledge of sport through participation in clinics, 
seminars, conventions and / or other professional development 
activities. 

 

5.  The coach encourages maximum effort from individuals and the 
team and their teams’ overall performance is consistent. 

 

6. The coach maintains effective team and individual discipline and 
control. 

 

7. The coach positively promotes their program and has a direction 
and vision for future success of the program.  

 

8. The coach reports injuries promptly and works collaboratively 
with the athletic trainer and nursing staff to ensure the safety of 
their athletes. 

 

9. The coach maximizes practice and learning opportunities by 
practicing and competing during weekends, vacations, and times 
that school is not in session. 

 

 
Reflection / Comments: 
 

 

Comments and / or Recommendation of Athletic Coordinator/Principal: 
 

 

Check One: 
 

  

Exceeding  
Expectations: 

 To be recommended for contract renewal. 

Meeting Expectations:  To be recommended for contract renewal. 
Nearing Expectations: 
 

 To be recommended for contract renewal, provided an understanding 
can be reached in areas where improvement is suggested. 

Below Expectations: 
 

 To be recommended for non-renewal of contract. 

 
 
Athletic Coordinator’s Signature 
 

 
 
Date 

 
Head Coach’s Signature 

 
Date 



19 

 
 

 
 

Principal’s Signature        Date
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APPENDIX B 

PURCHASE REQUISITION 
 

VENDOR NAME, ADDRESS AND PHONE NUMBER FULL ACCOUNT NUMBERS: 

  

 YOUR NAME: 

  

 
REQ # 

QTY CATALOG NUMBER/DESCRIPTION 
(Note ISBN # - needed for all book orders) 

UNIT 
PRICE 

TOTAL  
PRICE 

    

    

    

    

    

    

    

    

    

    

    

    

 SUBTOTAL AMOUNT   

 SHIPPING AND HANDLING   

 TOTAL (with shipping and handling)   
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APPENDIX C 

 

 

 

 

 

 

 

 

 



22 

APPENDIX D 
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APPENDIX E 

 

East Hartford High School 
Clevens St Juste  

Athletic Coordinator 

 

 

Dear Coaches, 

 

In an attempt to streamline the accountability process for Mrs. Martinez, a uniform log in sheet is to be kept and 
submitted to both the Athletic Coordinator and Accountabilities Office after the uniforms have been collected.  

UNIFORM INVENTORY LOG SHEET 

     
(Please return this completed form to Monica Martinez, in SAA, by the first contest of your season) 

COACH: ___________________     SPORT: ________________  F/JV / V (Circle one) 

NAME OF PLAYER  DESCRIPTION TOP BOTTOM RETURNED? 
Example: John Smith Home Uniform #5 #5 √ 
                John Smith Away Uniform #12 #12 NO 
                John Smith Warm-ups #18 #36 √ 
                John Smith Gear Bag ---- ---- NO 
NAME OF PLAYER  DESCRIPTION TOP BOTTOM RETURNED? 
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APPENDIX F 

 

East Hartford High School 
Clevens St. Juste  

Athletic Coordinator 

 

ATHLETIC HANDBOOK SIGN-OFF FORM 

 

All coaches must sign and return this copy to the Athletic Office upon receipt of this 
document.  The sign-off form will be placed in the employee’s personnel file and serve as 
acknowledgement of the following: 

 

1.  I acknowledge that I have received a copy of the East Hartford High School Coaches 
Handbook and agree to abide by all policies and procedures outlined in the 
handbook. 

2. I understand that it is my responsibility to read, review, and demonstrate an 
understanding of the contents of the handbook. 

 

 

___________________________   _________ 

(Name-Printed)        (Date) 

 

 

__________________________________ 

(Signature) 
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APPENDIX G 

 
Connecticut State Department of Education 

and the 
Connecticut Interscholastic Athletic Conference 

Sudden Cardiac Arrest Program & Annual Review 
Annual Review 2017-18 

Required for ALL School Coaches in Connecticut 
 

NOTE:  This document was developed to provide coaches with an annual review of current and relevant information regarding 
sudden cardiac arrest.  A new form is required to be read, signed, dated and kept on file by their associated school district 
annually to comply with Connecticut General Statutes Chapter 163, Section 10-149f: SUDDEN CADIAC ARREST AWARENESS 
EDUCATION PROGRAM 

Part I – SUDDEN CARDIAC ARREST - What is sudden cardiac arrest?  
Sudden cardiac arrest (SCA) is when the heart stops beating, suddenly and unexpectedly. When this happens, blood 
stops flowing to the brain and other vital organs. SCA doesn’t just happen to adults; it takes the lives of students, too. 
However, the causes of sudden cardiac arrest in students and adults can be different. A student’s SCA will likely result 
from an inherited condition, while an adult’s SCA may be caused by either inherited or lifestyle issues.  
SCA is NOT a heart attack. A heart attack may cause SCA, but they are not the same. A heart attack is caused by a 
blockage that stops the flow of blood to the heart. SCA is a malfunction in the heart’s electrical system, causing the 
heart to suddenly stop beating.  
 
PART II - HOW COMMON IS SUDDEN CARDIAC ARREST IN THE UNITED STATES?  
SCA is the #1 cause of death for adults in this country. There are about 300,000 cardiac arrests outside hospitals each 
year. It is a leading cause of death for student athletes.  
According to an April 2014 study for PubMed the incidence was   

● 0.63 per 100,000 in all students (6 in one million) 
● 1.14 per 100,000 athletes (10 in one million) 
● 0.31 per student non-athletes (3 in one million) 
● The relative risk of SCA in student athletes vs non-athletes was 0.65 
● There is a significantly higher risk of SCA for boys than girls  

Leading causes of sudden death among high school and college athletes, according to the NCAA (on CBS News, June 
28, 2012) * are heat stroke, heart disease and traits associated with sickle cell anemia.  Prevention of sudden death, 
the same study concludes, is associated with more advanced cardiac screening with attention to medical histories 
and birth records, improved emergency procedures, and good coaching and conditioning practices. 

 
PART III - WHAT ARE THE WARNING SIGNS AND SYMPTOMS?  
Although SCA happens unexpectedly, some people may have signs or symptoms, such as: fainting or seizures during 
exercise; unexplained shortness of breath; dizziness; extreme fatigue; chest pains; or racing heart.  
These symptoms can be unclear in athletes, since people often confuse these warning signs with physical exhaustion. 
SCA can be prevented if the underlying causes can be diagnosed and treated.  
 
Sudden cardiac arrest is a medical emergency. If not treated immediately, it causes sudden cardiac death. With fast, 
appropriate medical care, survival is possible. Administering cardiopulmonary resuscitation (CPR) — or even just 
compressions to the chest — can improve the chances of survival until emergency personnel arrive. 
(http://www.mayoclinic.org/diseases-conditions/sudden-cardiac-arrest/basics/)  

 
WHAT ARE THE RISKS OF PRACTICING OR PLAYING AFTER EXPERIENCING THESE SYMPTOMS?  
There are risks associated with continuing to practice or play after experiencing these symptoms. When the heart 
stops, so does the blood that flows to the brain and other vital organs. Death or permanent brain damage can occur in 
just a few minutes. Most people who experience SCA die from it. 

http://www.mayoclinic.org/diseases-conditions/sudden-cardiac-arrest/basics/
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REMOVAL FROM PLAY  
Any student-athlete who shows signs or symptoms of SCA must be removed from athletic activity and referred to a 
licensed health care profession trained specifically in the treatment of cardiac care. The symptoms can happen 
before, during or after activity.  

RETURN TO PLAY 
Before returning to play, the athlete must be evaluated. Clearance to return to play must be in writing. The 
evaluation must be performed and written clearance be provided by a licensed medical provider. 

To summarize: 

● SCA is, by definition, sudden and unexpected. 
● SCA can happen in individuals who appear healthy and have no known heart disease. 
● Most people who have SCA die from it, usually within minutes. 
● Rapid treatment of SCA with a defibrillator can be lifesaving. 
● Training in recognition of signs of cardiac arrest and SCA, and the availability of AEDs and personnel who 

possess the skills to use one, may save the life of someone who has had an SCA.  
(National Heart, Lung, and Blood Institute)   

 

I have read and understand this document and understand the law requires me to annually review this Connecticut State 
Department of Education Approved Sudden Cardiac Arrest Educational Plan.   

 

Coach: ____________________________________________ School __________________________________ 

   (Print Name) 

 

Coach Signature: ___________________________________________________ Date _________________________ 

 

 

Sources: 

Simons Fund -  http://www.simonsfund.org/ 

Pennsylvania Department of Health - http://www.simonsfund.org/wp-content/uploads/2012/06/Parent-Handout-SCA.pdf 

 

 
 

 

 

 

 

 

 
 

http://www.simonsfund.org/
http://www.simonsfund.org/wp-content/uploads/2012/06/Parent-Handout-SCA.pdf
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APPENDIX H 
 

Connecticut State Department of Education (CSDE) 
and the  

Connecticut Interscholastic Athletic Conference (CIAC) 
Concussion and Head Injury 

Annual Review 2017-18 
Required for ALL School Coaches in Connecticut 

 

NOTE:  This document was developed to provide coaches with an annual review of current and relevant information regarding 
concussions and head injuries. In addition to reviewing this form, the annual review must include one of the following prescribed 
resources: Connecticut Concussion Task Force video, Centers for Disease Control and Prevention (CDC) Heads Up:  Concussion in 
Youth Sports training course, or the National Federation of State High School Associations (NFHS) concussion training course. 
Links to these resources can be found at: http://concussioncentral.ciacsports.com/.  A new form is required to be read, signed, 
dated and kept on file by coaches’ associated school districts annually to comply with Connecticut General Statutes (C.G.S.) 
Chapter 163, Section 149b: Concussions:  Training courses for coaches.  Education plan.  Informed consent form.  Development or 
approval by the State Board of Education. 

What is a Concussion? 
Centers for Disease Control and Prevention (CDC) - “A concussion is a type of traumatic brain injury, or TBI, caused by a bump, 
blow, or jolt to the head that can change the way your brain normally works. Concussions can also occur from a blow to the body 
that causes the head to move rapidly back and forth.” -CDC, Heads Up:  Concussion 
http://www.cdc.gov/headsup/basics/concussion_whatis.html   

Even a “ding,” “getting your bell rung,” or what seems to be mild bump or blow to the head can be serious.” -CDC, Heads Up: 
Concussion Fact Sheet for Coaches http://www.cdc.gov/headsup/pdfs/custom/headsupconcussion_fact_sheet_coaches.pdf 

Section 1.  Concussion Education Plan Summary 

The Concussion Education Plan and Guidelines for Connecticut Schools was approved by the Connecticut State Board of 
Education in January 2015.  Below is an outline of the requirements of the Plan.  The complete document is accessible on the 
CSDE Web site:   http://www.sde.ct.gov/sde/cwp/view.asp?a=2663&q=335572  

State law requires that each local and regional board of education must approve and then implement a concussion education 
plan by using written materials, online training or videos, or in-person training that addresses, at a minimum, the following: 

1. The recognition of signs or symptoms of concussion.  
2. The means of obtaining proper medical treatment for a person suspected of sustaining a concussion.  
3. The nature and risks of concussions, including the danger of continuing to engage in athletic activity after sustaining a 

concussion.  
4. The proper procedures for allowing a student-athlete who has sustained a concussion to return to athletic activity.  
5. Current best practices in the prevention and treatment of a concussion. 

 

Section 2.  Signs and Symptoms of a Concussion:  Overview 

A concussion should be suspected if any one or more of the following signs or symptoms are present, or if the coach/evaluator 
is unsure, following an impact or suspected impact as described in the CDC definition above. 

Signs of a concussion may include (i.e. what the athlete displays/looks like to an observer):

● Confusion/disorientation/irritability 
● Trouble resting/getting comfortable 
● Lack of concentration 
● Slow response/drowsiness 
● Incoherent/slurred speech 
● Slow/clumsy movements 
● Loses consciousness 
● Amnesia/memory problems 

● Acts silly, combative or aggressive 
● Repeatedly ask same questions 
● Dazed appearance 
● Restless/irritable 
● Constant attempts to return to play 
● Constant motion 
● Disproportionate/inappropriate reactions 
● Balance problems

 

Symptoms of a concussion may include (i.e. what the athlete reports):

http://concussioncentral.ciacsports.com/
http://www.cdc.gov/headsup/basics/concussion_whatis.html
http://www.cdc.gov/headsup/pdfs/custom/headsupconcussion_fact_sheet_coaches.pdf
http://www.sde.ct.gov/sde/cwp/view.asp?a=2663&q=335572
http://www.sde.ct.gov/sde/cwp/view.asp?a=2663&q=335572
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● Headache or dizziness 
● Nausea or vomiting 
● Blurred or double vision 
● Oversensitivity to sound/light/touch 
● Ringing in ears 
● Feeling foggy or groggy 

State law requires that a coach MUST immediately remove a student-athlete from participating in any intramural or 
interscholastic athletic activity who:  a) is observed to exhibit signs, symptoms or behaviors consistent with a concussion 
following a suspected blow to the head or body, or b) is diagnosed with a concussion, regardless of when such concussion or 
head injury may have occurred.  Upon removal of the athlete, a qualified school employee must notify the parent or legal 
guardian within 24 hours that the student-athlete has exhibited signs and symptoms of a concussion. 

Section 3.  Return to Play (RTP) Protocol Overview 

Currently, it is impossible to accurately predict how long an individual’s concussion will last.  There must be full recovery 
before a student-athlete is allowed to resume participating in athletic activity.  Connecticut law now requires that no athlete 
may resume participation until she/he has received written medical clearance from a licensed health care professional 
(physician, physician assistant, advanced practice registered nurse (APRN), athletic trainer) trained in the evaluation and 
management of concussions. 

Concussion Management Requirements: 

1. No athlete shall return to participation in the athletic activity on the same day of concussion. 
2. If there is any loss of consciousness, vomiting or seizures, the athlete MUST be transported immediately to the hospital. 
3. Close observation of an athlete MUST continue following a concussion.  The athlete should be monitored for an 

appropriate amount of time following the injury to ensure that there is no worsening/escalation of symptoms. 
4. Any athlete with signs or symptoms related to a concussion MUST be evaluated by a licensed health care professional 

(physician, physician assistant, advanced practice registered nurse (APRN), athletic trainer) trained in the evaluation and 
management of concussions.   

5. The athlete MUST obtain an initial written clearance from one of the licensed health care professionals identified above 
directing her/him into a well-defined RTP stepped protocol similar to the one outlined below. If at any time signs or 
symptoms return during the RTP progression, the athlete should cease activity. 

6. After the RTP protocol has been successfully administered (no longer exhibits any signs or symptoms or behaviors 
consistent with concussions), final written medical clearance is required by one of the licensed health care professionals 
identified above for the athlete to fully return to unrestricted participation in practices and competitions. 

 

Medical Clearance RTP protocol (Recommended one full day between steps)* 

Rehabilitation stage Functional exercise at each stage of rehabilitation Objective of each stage 
1.  No activity Complete physical and cognitive rest until asymptomatic.  

School may need to be modified. 
Recovery 

2.  Light aerobic exercise Walking, swimming or stationary cycling maintaining 
Intensity, less than 70% of maximal exertion; no resistance 
training 

Increase Heart Rate 

3.  Sport specific exercise    
No contact 

Skating drills in ice hockey, running drills in soccer; no head 
impact activities 

Add Movement 

4.  Non-contact sport 
drills 

Progression to more complex training drills, such as passing 
drills in football and ice hockey; may start progressive 
resistance training 

Exercise, coordination and 
cognitive load 

5.  Full contact sport 
drills 

Following final medical clearance, participate in normal 
training activities 

Restore confidence and assess 
functional skills by coaching staff 

6. Full activity No restrictions Return to full athletic participation 
* If at any time signs or symptoms should worsen during the RTP progression, the athlete should stop activity that day.  If the 
athlete’s symptoms are gone the next day, she/he may resume the RTP progression at the last step completed in which no 
symptoms were present.  If symptoms return and do not resolve, the athlete should be referred back to her/his medical 
provider. 
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Section 4.  Local/Regional Board of Education Policies Regarding Concussions 

 
******      Attach local or regional board of education concussion policies      ****** 

 

I have read and understand this document and have viewed the prescribed resource material.  I understand that state law 
requires me to immediately remove any player suspected of having a concussion and to not allow her/him to return to 
participation until she/he has received written medical clearance by a licensed health care professional trained in the 
evaluation and management of concussions. 

 

Coach: ____________________________________________ School: __________________________________ 

   (Print Name) 

Coach Signature: ___________________________________________________ Date: _________________________ 

 

References: 

1. NFHS. Concussions. 2008 NFHS Sports Medicine Handbook (Third Edition). 2008: 77-82.  http://www.nfhs.org. 
http://journals.lww.com/cjsportsmed/Fulltext/2009/05000/Consensus_Statement_on_Concussion_in_Sport_3rd.1.aspx.  

2. CDC. Heads Up: Concussion in High School Sports. http://www.cdc.gov/NCIPC/tbi/Coaches_Tool_Kit.htm. 
3. CIAC Concussion Central - http://concussioncentral.ciacsports.com/ 

Resources: 

● CDC. Injury Prevention & Control: Traumatic Brain Injury. Retrieved on June 1, 2015.  http://www.cdc.gov/TraumaticBrainInjury/index.html 
● CDC. Heads Up: Concussion in High School Sports Guide for Coaches. Retrieved on June 1, 2015.  http://www.cdc.gov/headsup/highschoolsports/coach.html 
● CDC. Heads Up:  Concussion materials, fact sheets and online courses.  Retrieved on June 6, 2015.  http://www.cdc.gov/headsup/ 
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http://www.cdc.gov/NCIPC/tbi/Coaches_Tool_Kit.htm
http://concussioncentral.ciacsports.com/
http://www.cdc.gov/TraumaticBrainInjury/index.html
http://www.cdc.gov/headsup/highschoolsports/coach.html
http://www.cdc.gov/headsup/
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May 20, 2021 

Hello Hornet Community, 

The Athletic Department is excited to announce that we are now offering the convenience of online registration for athletics 
through FamilyID (www.familyid.com).  FamilyID, is a secure registration platform that provides you with easy access, and 
with a user-friendly way to sign school sport policies, such as handbook agreements, media releases, acceptable use policies, 
and helps us to be more administratively efficient and environmentally responsible. When you register through FamilyID, 
the system will keep track of your information in your FamilyID profile. You enter your information once for each family 
member for multiple uses and multiple programs. 

REGISTRATION PROCESS: 

Parent/guardians can register by clicking on this link:  https://www.familyid.com/east-hartford-athletics 
Follow these steps to complete your registration: 

1.       Find your program by clicking on the link provided by the organization above. 
2.       Select the registration form under the word or tab Programs. 
3.       Next, click on the blue Register Now, to the Create Account. **Select this option only if you are a new 
user** Click Log In, if you already have a FamilyID account. 
4.       Create your secure FamilyID account by entering the account owner First and Last names 
(parent/guardian), E-mail address and password. You must Agree to the FamilyID Terms of Service before the 
account is created. Finally, Click, Create Account. 
5.       You will receive an email with a link to activate your new account. (Check your E-mail filters- spam, junk, 
etc.). 
6.       Click on the link in your activation E-mail- this will direct you to the Log-In screen. 

Once in the registration form, complete the information requested. (All fields with a red* are required to 
have an answer.) 

7.       Click the Continue button when your form is complete. 
8.       Review your registration summary. NO PAYMENT IS REQUIRED. 
9.       Click the blue Submit button to finalize the process. 
  

**After selecting Submit, the registration will be complete. You will receive a completion email from FamilyID confirming 
your registration. ** 
If you need assistance or support, please contact FamilyID at: support@familyid.com or 781-205-2800 x1. 

 
Thank you. 
Clevens St. Juste 
Athletic 
Coordinator 
860-622-5236 

https://www.familyid.com/east-hartford-athletics
https://www.familyid.com/east-hartford-athletics
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